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QUICK CHECKLIST

Late Tax Return
Quick Triage Checklist

If you missed a federal tax filing
deadline, it is easy to freeze up and
wait even longer. This quick checklist
helps you sort your first safe next
step: file, gather records, respond to
an IRS notice, or ask for help before
penalties and stress grow.

DR. FRIDAY, EA

TAX YEAR & ADVICE NOTICE

Tax laws and IRS guidance can change and may differ by tax year. This guide provides general educational
information, not personalized tax advice. Confirm the rules and deadlines for the tax year of your return, and consult a
qualified tax professional about your situation.

drfriday.com
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Late tax return quick triage graphic

Educational Disclaimer
This resource is for general educational purposes only and is not personalized tax advice. Tax situations
vary. Before acting on information in this guide, consult a qualified tax professional about your specific facts
and circumstances.

The Short Answer
If your federal return is late, do not assume you should wait until everything feels perfect. Your first step
depends on whether you are owed a refund, owe tax, are missing records, or have already received an IRS
notice.

Educational only. Check rules for your return's tax year.

DR. FRIDAY  /  LATE TAX RETURN QUICK TRIAGE CHECKLIST 02



DR. FRIDAY TAX AND FINANCIAL FIRM, INC.

The Short Answer

Key Takeaway: Even if you cannot pay the full tax bill, filing the return may still reduce future problems
and open the door to payment or penalty relief options.

Quick Triage Questions
Use these questions to identify your next step.

Question If Yes First Safe Step

Are you owed a refund? You may not owe a late-filing penalty,
but you can lose the refund if you wait
too long.

File before the refund claim window
closes.

Do you owe tax? Penalties and interest may continue to
grow.

File the return, then discuss payment
options.

Are records missing? Guessing can create new problems. Gather W-2s, 1099s, bank records, and
IRS notices.

Did the IRS send a notice? The notice may include deadlines or
proposed IRS action.

Save the notice and get help reading it.

Can you pay anything now? A partial payment may help, but the
right plan depends on the facts.

Ask about payment plans and penalty
relief.

Educational only. Check rules for your return's tax year.
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What to Gather First
Before calling Dr. Friday's office, collect what you can:

The tax year or years that are unfiled.

W-2s, 1099s, Social Security statements, or retirement income forms.

Business income and expense records, if self-employed.

IRS notices or letters.

State tax notices, if any.

Proof of withholding or estimated tax payments.

Copies of nearby-year tax returns.

Notes about why the return was not filed on time.

Gather This First: Do not wait until every record is perfect before asking for help. Start with what you
have, then identify what is missing.

Mistakes to Avoid
• Waiting to file until you can pay the full amount.

• Ignoring IRS notices.

• Guessing income or deductions.

• Missing a refund claim deadline.

• Assuming a late return always means an audit.

• Forgetting that a state return may also need attention.

Educational only. Check rules for your return's tax year.
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When to Call Dr. Friday
Call Dr. Friday's office if:

• You have one or more unfiled federal tax returns.

• You received an IRS notice about a missing return or balance due.

• You owe tax but cannot pay in full.

• You think you may be owed a refund from a prior year.

• You need help reconstructing missing tax records.

• You want to understand payment plans, penalty relief, or collection options.

Final Takeaway
A late return is a problem you can start sorting today. The first win is identifying whether your next step is
filing, gathering records, responding to a notice, or asking for help.

Ready for the Full Late-Filing Workbook?
This free checklist helps you identify the first safe step. The paid guide is for taxpayers who need a more
complete plan before they file, respond to a notice, or talk through payment options.

Continue with the paid Late-Filed Federal Tax Returns Guide. It expands this checklist into a practical
workbook with payment-path guidance, penalty-relief questions, an IRS notice tracker, and a records
checklist to use before calling Dr. Friday's office.

Explore the companion workbook

drfriday.com/resources/late-tax-returns/#workbook

Educational only. Check rules for your return's tax year.
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